Date: ________________________
Bishopric Youth Committee Meeting Minutes
Thank you for taking the minutes for this week's meeting! Your record will form the basis of our next meeting, so listen carefully to each person as they speak. Remember that minutes are the record of what a committee does, not what it says. Your minutes will be short, but they contain vital information about assignments and instruction from youth leaders.

	Meeting Administration:
Please record the following:

Time Began: __________________________________
Presiding: ____________________________________
Conducting: __________________________________
Song: __________________________________________
Opening Prayer: _____________________________
Closing Prayer: ______________________________
Time Adjourned: ____________________________
Next Meeting: ________________________________
	Meeting Attendees:
Minutes include a record of invitees in attendance:

Priests: _______________________________________________________
Teachers: _____________________________________________________
Deacons: ______________________________________________________
Laurels: _______________________________________________________
Mia Maids: ____________________________________________________
Beehives: _____________________________________________________
YM Presidency: ______________________________________________
YW Presidency: ______________________________________________
Bishopric: _____________________________________________________
Other: __________________________________________________________



Leadership Training (3-5 minutes)
If the leader conducting the training makes any assignments or gives any instruction during this leadership training, write it below:



90-second State of the Quorum and Class Reports / Meeting Needs - Discussion (10-15 minutes)
While listening carefully to the State of the Quorum/Class reports, write down any names or action items to be discussed. Record any assignments or decisions made as the group discusses needs. Be sure to note when these assignments will be completed and by whom.  


Plan Upcoming Combined Activities - Discussion (10-15 minutes)
Carefully record all assignments and instructions, along with who accepted the assignment and when the assignment will be completed:


Calendar Changes/Additions
As the meeting goes on, note information that should be added or changed on the calendar.  Be sure to note who will make changes to the Young Women , Young Men,  or ward calendars.


Remarks/Other:
If there is other information that should be carried to class presidencies from leader closing remarks or other discussion, please note it below:


** When the meeting is finished, please hand this completed form to the bishop. **

